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8 Confirmation of Minutes 

8.1 Executive Office 

8.1.1 Confirmation of Minutes 
REPORT TYPE: OCM Decision Report 

DIRECTORATE: Executive Office  

PRESENTED BY: Juanita Warner  

AUTHOR(S): Juanita Warner, Governance Manager 

AUTHORISER: Julianne Meier, Chief Executive Officer 

ATTACHMENTS: 1. Unconfirmed Ordinary Council Meeting Minutes - 15 June 2026 ⇩
2. Unconfirmed Special Budget Meeting Minutes - 16 June 2026 ⇩

EXECUTIVE SUMMARY 

The amended unconfirmed Minutes of the Ordinary Council Meeting held on 15 June 2026, and the 
Special Budget Meeting held on 16 June 2026 are presented to Council for adoption. 

RECOMMENDATION 

That Council: 

1. Notes the administrative amendments identified in the draft minutes of the Ordinary Council
Meeting held on 15 June 2026 and the Special Budget Meeting held on 16 June 2026.

2. Resolves that the administrative amendments, including:

(a) Correction of resolution numbering;

(b) Correction of formatting and table of contents errors;

(c) Correction of the recording of resolutions relating to confidential business to ensure
compliance with legislative requirements; and

(d) Correction of minor typographical and administrative errors

Be incorporated into the final minutes prior to confirmation;

3. Confirms the Minutes of the Ordinary Council Meeting held on 15 June 2026, as a true and
correct record of the proceedings; and

4. Confirms the Minutes of the Special Budget Meeting held on 16 June 2026, as a true and correct
record of the proceedings.

BACKGROUND 

Section 254F of the Local Government Regulation 2012 provides that the minutes of a previous meeting 
are to be considered as the first business of an ordinary meeting for confirmation. 

Discussion on the confirmation of minutes is limited to determining whether the minutes accurately 
record the proceedings of the meeting. 

Prior to confirmation, Council may amend the minutes by resolution where necessary to ensure they 
accurately reflect the proceedings. 
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Following a detailed review of the draft minutes, several administrative errors were identified which 
require correction before the minutes are confirmed. 

DISCUSSION 

The review identified the following administrative matters requiring amendment: 

Ordinary Council Meeting – 15 June 2026 

The following corrections are proposed: 

• Resolution numbers require amendment where they are out of sequence.

• Minor formatting and table of contents errors require correction to accurately reflect the final
document.

• Confidential (closed session) resolutions are to be recorded in accordance with legislative
requirements by ensuring that only the resolutions made after Council returns to open session
are recorded in the open minutes.

• Minor typographical and formatting inconsistencies identified during the final quality assurance
review will also be corrected.

These amendments do not alter: 

• any decision of Council;

• the wording or intent of any adopted resolution;

• voting outcomes;

• declarations of interest;

• attendees; or

• the proceedings of the meeting.

The amendments are administrative only and improve the accuracy and legislative compliance of the 
minutes. The meeting details and confirmation of the previous meeting minutes are recorded within the 
draft minutes 

Special Budget Meeting – 16 June 2026 

A review of the draft Special Budget Meeting minutes identified similar administrative formatting 
matters requiring correction prior to confirmation, including: 

• formatting consistency;

• resolution numbering where required;

• table of contents formatting; and

• minor administrative corrections.

No amendments alter any Council resolution or decision. 

STRATEGIC IMPLICATIONS 

Corporate Plan 2022-2027 

Theme 

4 Our Organisation 

Long Term Goal 

4.1 Is a sustainable and effective organisation. 

4.2 Is engaged with its residents. 
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POLICY 

Standing Orders and Meeting Procedures 

LEGISLATION 

Local Government Regulation 2012 

Section 254F of the Local Government Regulation 2012 provides that: 
• previous minutes not yet confirmed may be amended before confirmation;
• discussion is limited to the accuracy of the minutes as a record of proceedings;
• amendments are made by resolution of Council before confirmation; and
• once confirmed, the minutes cannot be altered except by a subsequent resolution correcting

the record.
As the identified issues are administrative in nature, it is appropriate that they be corrected prior to 
confirmation. 

FINANCE AND RESOURCES 

There are no financial implications with the confirmation of these amendments. 

CONSULTATION 

Chief Executive Officer, Executive Assistant, Governance Manager 

RISK MANAGEMENT 

Risk Category: Governance / Legislative Compliance 

Failure to correct administrative errors prior to confirmation may result in: 

• an inaccurate permanent record of Council proceedings;
• governance and audit findings regarding minute accuracy;
• unnecessary future rescission or corrective resolutions; and
• reduced public confidence in Council's governance processes.

The proposed amendments mitigate these risks while preserving the integrity of Council's decisions. 

TIMINGS/DEADLINES 

Amended Minutes will be published on Council’s Website once confirmed. 

HUMAN RIGHTS CONSIDERATIONS 

Under the Human Rights Act 2019, Council must not make a decision without considering and 
assessing the potential impact to human rights and giving consideration to any impacts before making 
a decision. Officers consider that there are no human rights implications relevant to Council’s decision 
in this matter. 

ALTERNATIVES CONSIDERED 

The amendments identified are administrative only and ensure that the minutes accurately reflect the 
proceedings of each meeting before they become the permanent record of Council. 

As the proposed amendments do not alter any Council decision or resolution, it is recommended that 
Council approve the amendments and confirm the minutes. 
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8.1.2 Correction to Confirmed Minutes 
REPORT TYPE: OCM Decision Report 

DIRECTORATE: Executive Office  

PRESENTED BY: Juanita Warner  

AUTHOR(S): Juanita Warner, Governance Manager 

AUTHORISER: Julianne Meier, Chief Executive Officer 

ATTACHMENTS: 1. 19 January 2026 - Ordinary Council Meeting - Amended Minutes ⇩
2. 16 February 2026 - Ordinary Council Meeting - Amended Minutes ⇩
3. 16 March 2026 - Ordinary Council Meeting - Amended Minutes ⇩
4. 28 April 2026 - Special Council Meeting - Amended Minutes ⇩
5. 18 May 2026 - Ordinary Council Meeting - Amended Minutes ⇩
6. 4 June 2026 - Special Council Meeting - Amended Minutes ⇩

EXECUTIVE SUMMARY 

To seek Council's approval to correct the official record of the confirmed minutes of the Ordinary 
Council Meeting held on 19 January 2026, Ordinary Council Meeting held on 16 February 2026, Ordinary 
Council Meeting held on 16 March 2026, Special Council Meeting held on 28 April 2026, Ordinary 
Council Meeting held 18 May 2026 and Special Council Meeting held on 15 June 2026 following the 
identification of administrative errors and omissions. 

RECOMMENDATION 

1. That Council notes:

(a) That minutes of the Ordinary Council Meeting held on 19 January 2026 were confirmed
by Council at the Ordinary Council Meeting held on 16 February 2026;

(b) That the minutes of the Ordinary Council Meeting held on the 16 February 2026 were
confirmed by Council at the Ordinary Council Meeting held on 16 March 2026;

(c) That the minutes of the Ordinary Council Meeting held on the 16 March 2026 were
confirmed by Council at the Ordinary Council Meeting held on 20 April 2026;

(d) That the minutes of the Special Council Meeting held on the 28 April 2026 were confirmed
by Council at the Ordinary Council Meeting held on 18 May 2026;

(e) That the minute of the Special Council Meeting held on the 4 June 2026 were confirmed
by Council at the Ordinary Council Meeting held on the 15 June 2026;

(f) That the minutes of the Ordinary Council Meeting held on the 18 May 2026 were
confirmed by Council at the Ordinary Council Meeting held on 15 June 2026

2. That Council resolves that the official record be corrected as follows:

(a) The Meetings recorded as ‘Extraordinary Council Meeting’ are corrected to ‘Special
Council Meeting’

(b) The resolution numbering relating to the matters considered in closed sessions be
recorded as part of the official record of the meetings;

(c) The resolution numbering for the January, February, March, May and June 2026 Ordinary
Council Meetings are amended to ensure numbering is in sequence; and
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(d) The resolution numbering for the April and June Special Meetings are amended to ensure
the numbering is in sequence.

3. That Council resolves that this resolution be recorded int eh minutes of this meeting and be
permanently linked to the previously confirmed minutes to ensure complete and accurate
record of Council proceedings.

BACKGROUND 

Following a governance review of Council meeting records, several inaccuracies have been identified 
in the confirmed minutes of the following Council Meetings: 

• Ordinary Council Meeting 19 January 2026 – Closed session resolutions recorded incorrectly

• Ordinary Council Meeting 16 February 2026 - Closed session resolutions recorded incorrectly

• Ordinary Council Meeting 16 Mach 2026 – Closed session resolutions recorded incorrectly

• Special Council Meeting 28 April 2026 – Resolution Number recorded incorrectly and described
as an extraordinary meeting not a Special Council Meeting

• Ordinary Council Meeting 18 May 2026 – Resolution Numbers recorded incorrectly, and closed
session resolutions recorded incorrectly

• Special Council Meeting 4 June 2026 – Resolution Numbers recorded incorrectly, and closed
session resolution recorded incorrectly

As the minutes have already been confirmed by Council, they cannot be amended. In accordance with 
Council's Standing Orders and Meeting Procedures, any corrections must be made by a subsequent 
resolution of Council, with the original confirmed minutes remaining as recorded. 

DISCUSSION 

These matters do not alter the decisions made by Council but affect the accuracy and completeness of 
the official records. 

Council’s Standing Orders and Meeting Procedures further state that: 

• Discussion on previous minutes is limited to their accuracy as a record of proceedings

• Amendments may be made prior to confirmation by resolution of Council

• Once the minutes have been confirmed, they cannot be changed.

The Standing Orders provide that where a correction is required after confirmation, the correction must 
be made by either a resending motion or a new resolution specifying the correction, with the original 
minutes remaining as recorded. 

STRATEGIC IMPLICATIONS 

Corporate Plan 2022-2027 

Theme 

4 Our Organisation 

Long Term Goal 

4.1 Is a sustainable and effective organisation. 

4.2 Is engaged with its residents. 
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POLICY 

Council Standing Orders and Model Meeting Procedures 

LEGISLATION 

Local Government Act 2009 

Local Government Regulation 2012 

FINANCE AND RESOURCES 

There are no financial implications with the adoption of these amendments. 

CONSULTATION 

Governance Review undertaken by the Governance Manager 

RISK MANAGEMENT 

Failure to correct the official record may result in: 

• incomplete governance records;

• audit findings regarding Council meeting documentation;

• inconsistencies when resolutions are referenced in future reports or legal proceedings; and

• reduced confidence in the integrity of Council's governance records.

The proposed resolution mitigates these risks by formally recording the corrections while preserving the 
integrity of the original confirmed minutes. 

TIMINGS/DEADLINES 

Amended Minutes will be published on Council’s Website once confirmed 

HUMAN RIGHTS CONSIDERATIONS 

Under the Human Rights Act 2019, Council must not make a decision without considering and 
assessing the potential impact to human rights and giving consideration to any impacts before making 
a decision. Officers consider that there are no human rights implications relevant to Council’s decision 
in this matter. 

ALTERNATIVES CONSIDERED 

The identified matters are administrative errors affecting the accuracy of Council's official record. As 
the minutes have already been confirmed, the appropriate governance process is for Council to resolve 
the corrections through a subsequent resolution, with the original minutes remaining unaltered in 
accordance with Council's Standing Orders and Meeting Procedures. 
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